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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO     

CHARITY NUMBER 1165223 

 

ANNUAL REPORT FOR THE FOR THE YEAR ENDED 31 MARCH 2019 
 

 

The trustees present their report for the year ended 31 March 2019. 

 

Administrative information 

 

Trustees 

 

The trustees during the year were as follows: 

 

Clive Andrews Chairman 

Stephen Haygarth Treasurer 

Alison Hobson Secretary (resigned August 2018) 

Caroline Meller Secretary (from November 2018) 

Hilary Haygarth Membership Secretary  

Cllr Neil Hampson (resigned February 2019) 

Dr James Hodsdon  

Elizabeth Jack Editor of the Newsletter and Website (resigned October 2018) 

Dr Cherry Ann Knott Events (from June 2018) 

John Williams Events 

Heather Forbes County Archivist (ex-officio) 

 

Registered Charity Number 1165223 

 

Registered address 

 

Gloucestershire Archives 

Alvin Street 

Gloucester 

GL1 3DW 

 

Bankers 

 

Lloyds Bank 

130 High Street 

Cheltenham 

GL50 1EW 

 

Independent Examiner 

 

S.E. Brown FCA, CTA 

2 Chancel Way 

Charlton Kings 

Cheltenham 

GL53 7RR 

 

 

Object 

 

The object of the charity is: To advance the education of the public in the understanding and 

preservation of the documented heritage of the historic county of Gloucestershire, especially 

by the promotion, support and improvement of Gloucestershire Archives. 
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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO      

CHARITY NUMBER 1165223 

 

ANNUAL REPORT FOR THE FOR THE YEAR ENDED 31 MARCH 2019 – cont.  

 

 

Structure, Governance and Management 

 

The charity was registered with the Charity Commission on 19 January 2016. 

 

The charity was created as a successor to The Friends of Gloucestershire Archives (Registered 

Charity No. 1029013), which was an unincorporated organisation. All funds of the former 

charity have now been transferred to its successor.  

 

The current charity has a membership which is open to anyone who is interested in furthering 

its purposes. Members pay a small annual subscription, but this may be waived by the trustees. 

 

The constitution provides for a minimum of six and a maximum of 12 trustees. The constitution 

sets out the powers of the trustees, the manner of appointment, resignation and removal of 

trustees, and the procedures and controls which govern the administration of the charity. The 

head of the archive service for Gloucestershire is an ex officio trustee. It is the policy of the 

charity to provide appropriate induction and training for all new trustees. 

 

Public benefit 

 

The trustees of the Friends of Gloucestershire Archives CIO have paid due regard to the Charity 

Commission’s guidance on public benefit. The trustees believe that the requirements of the 

public benefit test are being met.  

 

Risk management 

 

The trustees periodically review the operational, financial, regulatory, legal and strategic risks 

affecting the charity.  Appropriate measures to mitigate the effects of identified risks are in 

place and remain under review. 

 

Fundraising 

 

The charity does not use third parties for fundraising and the trustees are satisfied that their own 

fundraising activities comply with best practice as set out by the Fundraising Regulator. 

 

Reserves policy 

 

The trustees aim to retain approximately one third of the annual subscription income as a 

reserve. Reserve funds can be drawn on at short notice to purchase Gloucestershire related 

documents for the Archives if they are offered for sale. When making such purchases the 

trustees are guided by Gloucestershire Archive staff. 

 

Data Protection 

 

The charity introduced a new data protection policy in May 2018 in accordance with the 

European Union’s new General Data Protection Regulations.  A copy of the policy is available 

on the charity’s website. 
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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO      

CHARITY NUMBER 1165223 

 

ANNUAL REPORT FOR THE FOR THE YEAR ENDED 31 MARCH 2019 – cont. 

 

 

Achievements and Performance  

 

During the year the Friends of Gloucestershire Archives celebrated its 25th Anniversary.  

Founded in 1993 it remains the only organization which exists specifically to support 

Gloucestershire Archives and to raise money for it.  The Anniversary was celebrated at the 

charity’s Annual General Meeting in October 2018.  During the meeting the Friends also bid 

farewell to Dame Janet Trotter on her retirement as Lord-Lieutenant of Gloucestershire.  She 

was President of the Friends and a staunch supporter of the charity.  

 

The highlight of the year was a visit to the Archives by HRH The Princess Royal who unveiled 

a plaque marking the completion of its major refurbishment project.  The trustees of the Friends 

were presented to her and showed her one of the documents purchased by the Friends, the only 

known plan of the defences of Gloucester when under siege by King Charles I during the 

English Civil War.  Her Royal Highness was also shown a photograph of her son-in-law, Mike 

Tyndall, playing rugby for Gloucester and was told about the Gloucester Rugby Heritage 

project, which was established by the Friends. 

 

In June 2018 the Friends received an official letter from Gloucestershire County Council 

congratulating them on their fundraising for the refurbishment of the Archives building and 

associated projects.  Over £133,000 was raised – a significant amount of the matched funding 

required to secure a major Heritage Lottery Fund grant.  The Friends acknowledge the generous 

support received from the following charities: 

 

  The Wolfson Foundation   £31,000 

  The Garfield Weston Foundation £25,000 

  The Henry Smith Charity  £20,000 

  The Foyle Foundation   £10,000 

  The Mrs K D Winstone Charitable Trust £10,000 

  The Bingham Library Trust  £  5,000 

  Allchurches Trust   £  5,000 

 

Donations were also received from many Parish Councils in Gloucestershire and South 

Gloucestershire and from Gloucestershire Family History Society.  In addition, the Friends 

contributed over £8,000 from their own funds. 

 

In a previous year the Friends made a grant towards the cost of new box enclosures for 

Gloucester’s City Charters, the earliest dating from 1155.  The enclosures were made at the 

Bodleian Library in Oxford and went on show for the first time at the Gloucester History 

Festival in September 2018. 

 

During the year the Friends contributed £500 towards the purchase at auction of a collection of 

papers relating to the Gloucestershire-based ‘Dymock Poets’, including letters from Siegfried 

Sassoon and Walter de la Mare. 

 

The trustees agreed to contribute £250 towards the cost of a new musical composition based on 

the earliest known manuscript of a Barbadian slave song.  It dates from the 18th Century and is 

held at Gloucestershire Archives.  The new composition will be performed at a future 

Gloucester History Festival. 
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The trustees agreed to purchase four laptop computers for research volunteers at the Archives, 

at a cost of £450 each.  They also purchased two camera stands for the use of researchers at a 

cost of £159 each. 

 

The Archives held an open day during the 2018 Gloucester History Festival and the Friends 

were pleased to provide the refreshments, with help from Archive staff.  More than 400 people 

attended, and the event raised over £600 in donations to the Friends. 

 

During the year members of the Friends living in or near Gloucestershire were able to enjoy a 

range of outings of historical interest.  In May 2018 members accompanied Archive staff on a 

specially arranged visit to the new Bristol Aerospace Museum.  The visit included a tour of the 

museum, an opportunity to board Concorde, and a behind the scenes look at the archives with 

the museum’s archivist. 

 

A mystery tour took place in July when Friends visited the Vale of Pewsey to witness the 

interplay between landscape and heritage.  The tour included a visit to Devizes to see how the 

history of the town had influenced its architectural heritage. 

 

In August 2018 Friends enjoyed a private visit to Whittington Court, an Elizabethan manor 

house near Cheltenham.  The visit included a talk on the history of the house and the chance to 

see some of its unique archives. 

 

In February 2019 members visited Painswick Rococo Gardens, created in the 1740s and the 

only surviving garden of its kind.  The gardens are a particular joy in February owing to their 

world-famous display of snowdrops. 

 

Members participating in outings pay a small charge to cover costs, but this may be waived at 

the discretion of the trustees. 

 

During the 2018 Gloucester History Festival the Friends organized three short talks.  The first 

was on the history of Gloucester’s medieval castle, based on the only known surviving 

document from the castle.  The next examined the life of Dame Joan Cook who founded a 

Gloucester school in 1539, and which still flourishes today.  The third explored the social 

importance of cycling in the past 100 years using records of the Gloucester City Cycling Club.  

All the talks were based on documents held at Gloucestershire Archives. 

 

I am very grateful to my fellow trustees for their hard work during the year, to members of the 

charity for their contributions, financial and otherwise, and to Heather Forbes, the County 

Archivist, and her staff for their unfailing support. 

 

 

  

 

 

 

 

Clive Andrews 

Chairman 

 

10 October 2019 
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INDEPENDENT EXAMINER’S REPORT        

    

 

TO THE COMMITTEE OF THE FRIENDS OF GLOUCESTERSHIRE ARCHIVES 

CIO 

 

I report on the accounts of the Charity for the year ended 31 March 2019, which are set out on 

pages 5 to 7. 

 

Respective responsibilities of Trustees and Examiner 

 

The charity’s Trustees are responsible for the preparation of the accounts. The Trustees consider 

that an audit is not required for this year under section 144(2) of the Charities Act 2011 (the 

Charities Act) and that an independent examination is needed. 
 

It is my responsibility to: 

• examine the accounts under section 145 of the Charities Act, 

• to follow the procedures laid down in the general Directions given by the Charity 

Commission under section 145(5)(b) of the Charities Act, and 

• to state whether particular matters have come to my attention. 
 

Basis of Independent Examiner’s report 
 

My examination was carried out in accordance with the general Directions given by the Charity 

Commission. An examination includes a review of the accounting records kept by the charity 

and a comparison of the accounts presented with those records. It also includes consideration 

of any unusual items or disclosures in the accounts, and seeking explanations from the Trustees 

concerning any such matters. The procedures undertaken do not provide all the evidence that 

would be required in an audit, and consequently no opinion is given as to whether the accounts 

present a ‘true and fair’ view and the report is limited to those matters set out in the statement 

below. 
 

Independent Examiner’s statement 

 

In connection with my examination, no matter has come to my attention: 
 

1. which gives me reasonable cause to believe that, in any material respect, the trustees 

have not met the requirements: 
 

 - to keep proper accounting records in accordance with section 130 of the 

Charities Act; and 

  -          to prepare accounts which accord with the accounting records and comply with 

the accounting requirement of the Charities Act; or 
 

2. to which, in my opinion, attention should be drawn in order to enable a proper 

understanding of the accounts to be reached. 
 

 

 

 

  

 

S.E. Brown FCA, CTA      2 Chancel Way 

         Charlton Kings 

         Cheltenham 

         Gloucestershire 

10 October 2019      GL53 7RR 
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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO     

CHARITY NUMBER 1165223 

 

STATEMENT OF FINANCIAL ACTIVITIES 

 

YEAR ENDED 31 MARCH 2019 

 
 Unrestricted 

Funds 

Restricted 

Funds 

 

2019 

Total 

2018 

Total 

  For the 

Record 

  

  £ £ £ £ 

Incoming Resources      

Subscriptions: Ordinary 810 - 810 690 

Subscriptions: Family 240 - 240 225 

Subscriptions: Groups 260 - 260 180 

Gift Aid 218 8 226 224 

Donations 1,075 47,529 48,604 20,710 

Event income 1,272 - 1,272 1,008 

Interest 2 45 47 39 

 --------- --------- --------- --------- 

Total incoming resources 3,877 47,582 51,459  23,076 

 --------- --------- --------- --------- 

     

Resources Expended     

Purchases and projects 873 103,415 104,288 1,250 

Branding - - - 1,000 

Event costs 900 - 900  833 

Insurance and subscriptions 95 - 95 96 

Website  48 - 48   55 

Postage and stationery 178 - 178  137 

Donations 500 - 500  150 

Sundries - - -  50 

 --------- --------- --------- --------- 

Total resources expended 2,594 103,415 106,009    3,571 

 --------- --------- --------- --------- 

     

Net income/expenditure 1,283 (55,833) (54,550) 19,505 

Transfer of funds from Friends of 

Gloucestershire Archives 

 

 

- 

 

 

- 

 

 

- 

 

 

1,505 

Transfer of funds to Gloucester 

Rugby Heritage 

 

- 

 

- 

 

- 

 

(802) 

     

Transfers between funds -   - 

 --------- --------- --------- --------- 

Net movement in funds 1,283 (55,833) (54,550) 20,208 

     

Reconciliation of funds     

Total funds brought forward   2,923 87,131   90,054     69,846 

     

 --------- --------- --------- --------- 

Total funds carried forward 4,206 31,298 35,504   90,054 

 ======== ======== ======== ======== 
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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO      

CHARITY NUMBER 1165223 

 

BALANCE SHEET 

 

31 MARCH 2019  

 
 Unrestricted 

Funds 

Restricted 

Funds 

 

2019 

Total 

2018  

Total 

  For the 

Record 

  

  £ £ £ £ 

     

Current assets      

Debtors and prepayments 16 - 16       10 

Bank current account 1,136  1,136 463 

Bank deposit account 3,639 167 3,806 2,804 

Bank deposit account – For the Record - 31,131 31,131 87,102 

 --------- --------- --------- --------- 

Total current assets 4,791 31,298 36,089  90,379 

 --------- --------- --------- --------- 

     

Current liabilities     

Creditors and accruals  585 - 585 325 

 --------- --------- --------- --------- 

Total current liabilities 585 - 585 325 

 --------- --------- --------- --------- 

     

 --------- --------- --------- --------- 

Total net assets 4,206 31,298 35,504  90,054 

 ======== ======== ======== ======== 

     

Funds of the Charity     

Unrestricted funds 4,206 - 4,206   2,923 

Restricted funds – For the Record - 31,298 31,298   87,131 

     

 --------- --------- --------- --------- 

Total funds carried forward 4,206 31,298 35,504   90,054 

 ======== ======== ======== ======== 

 

 

 

 
   

 

For and on behalf of the Trustees 

 

 

 

 

 

Stephen Haygarth 

Treasurer      

 

10 October 2019 
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FRIENDS OF GLOUCESTERSHIRE ARCHIVES CIO      

CHARITY NUMBER 1165223 

 

NOTES TO THE ACCOUNTS 

 

FOR THE YEAR ENDED 31 MARCH 2019 
 

  1. ACCOUNTING POLICIES 

 

 Basis of accounting 

 These accounts have been prepared under the historical cost convention and in 

accordance with the Charities Statement of Recommended Practice (FRS 102). 
 

 Recognition of incoming resources 

 These are included in the Statement of Financial Activities when the charity becomes 

entitled to the resource, the trustees are virtually certain they will receive the resources 

and the monetary value can be measured with sufficient reliability. 

 

 Tax reclaims on donations, gifts and subscriptions 

 Gift Aid receivable is included in income when there is a valid declaration from the 

donor. Any Gift Aid amount recovered is considered to be part of that donation, gift or 

subscription. 

 

 Recognition of outgoing resources 

 Expenditure is generally recognised when a liability is incurred. 

 

 Debtors 

 Debtors are stated at the amount expected to be recovered. 

 

 Liability recognition 

 Liabilities are recognised where it is more likely than not that there is legal or 

constructive obligation committing the Charity to pay out resources and the amount of 

the obligation can be measured with reasonable certainty. 

 

2. DEBTORS AND PREPAYMENTS 

 
   2019 2018 

Gift Aid  - 10 

Contribution towards branding      -     - 

  --------- --------- 

  -    10 

  --------- --------- 

 

  

3. CREDITORS AND ACCRUALS 

   
   2019 2018 

Subscriptions received in advance  10 75 

Purchases and projects    - 250 

  --------- --------- 

    - 325 

  --------- --------- 

 

4. TRUSTEE EXPENSES 

 

 During the period expenses totalling £156 (2018 £105) were paid to the Trustees to 

reimburse them for administration expenses incurred on behalf of the Charity. 

 


